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Annexure-1 

 

Scope of Work – Work Particular 
Freq. No. Of 

Instance 
Inspection & Cleaning of Leakages on road and open area  Weekly Once 

Sweeping of Roads (front and backside of each Buildings, A13 

open Space, Open parking behind all buildings, Open area 

around  all buildings) 

Weekly Once 

Soil removing- all road and open area Inspection & Cleaning & 

Lift pit.  

Weekly Once 

Sweeping and mopping of each floor passage for all the 

buildings. 

Daily Once 

Cleaning of Ground floor lobby Mirrors, Lobby side walls, Name 

display board, Letter Boxes and such type of object. 

Weekly Once 

Door To Door Garbage Collection Daily Once 

Ground Floor Sitting Area Cleaning. Daily Once 

Sweeping and mopping normal staircase Weekly Once 

Emergency staircase sweeping and Mopping Weekly Once 

Dry branches, wild grass/ plant removing of road and open area  Monthly Once 

Lift Cleaning (sweeping, mopping and side wall cleaning) Daily Once 

Sweeping and Mopping Common passage on ground Floor Daily Morning and 

Evening  

Lift room cleaning  Weekly  Once 

Sweeping of covered Parking Weekly Once 

Cleaning of each building terrace Monthly Once 

Cleaning of Bathroom Ducts for each building  Bi-

Monthly 

Once 

Society office cleaning and Mopping Daily Once 

Common passage, each floor passage, building face number 

plate cleaning with Automated machines 

Monthly Once 

DG set, ETP/STP, Scrap yard area etc.  Monthly Once 

Fire Hydrant Lines Cleaning from outside Monthly Once 

Each Building cobweb removal (floor lobby, staircases etc.) Monthly  Once 

Common WC Cleaning in each building. Weekly Once 
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Annexure-2 

 

Activity / Services  

Unit 

Unit Cost Total Cost 

Housekeeping Supervisor    

HK Staff    

 

 

   

  Management Fees    

Machinery    

    

Sub- Total    

    

Materiel Cost    

    

TOTAL COST    

 

All Inclusive 
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English - 

Required terms and conditions for Housekeeping Services 

1. Society has 22 buildings with 10 buildings in a phase and 12 buildings in be phase.  Quotations 

maybe provided for both phases or separately for each phase as per the capacity of vendor. 

2. Housekeeping services includes above buildings along with open area behind all buildings, open 

space and open parking in front of all buildings and also include WTP plant, Society office at A-

Phase, DG genset area and B-Phase pump room area. 

3. Biometric monthly attendance is mandatory along with the monthly bill. 

4. Formal letter should be sent to the society or any half day/ leave which must be granted in lieu 

of any festival leave. 

5. Vendor will be responsible for providing each housekeeping staff with required safety clothing 

and equipment gear. 

6. Vendor should provide apron dress to each housekeeping staff. 

7. Vendor supervisor is expected to give a daily report of the work done and get it signed from 

society office. 

8. Housekeeping supervisor will be used as needed for the work of the society. 

9. List of material and purchase order of that should be provided to society office monthly with the 

bill. 

10. The contractor is liable to compensate his workman in case of an accident fatal or any injury 

during the course of their daily duty and indemnify the society in fulfillment of any order of any 

statutory authority in this regard. 

11. The medical fitness certificate of supervisor and the housekeeping staff to be submitted along 

with the application. 

12. Age limit of housekeeping staff should be more than 20 years of old and within 45 years.  
 

13. GST is applicable. 

Penalty 

14. Members of housekeeping staff and one supervisor are expected per day for ……years. Absence 

from work will be fined with per day deduction (housekeeping staff /supervisor rate divided by 

number of days in a month.) 

15. Any deviation in work or if it is identified that work is not done as per the frequency defined will 

be fine with Rs.____________.  

 

 

  


